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PRESIDENTS’ LETTER

Hello Ladies:

Can you believe the weather we’ve had this month?!   Hope you have had time to get outside & enjoy it!

We know Bobbi & Kris have been making phone calls to fill the board for next year.  Hope there have been great conversations and your wheels have been turning with all the possibilities/opportunities for everyone: a board position or Local Program Manager which one will you choose…?….

Our Spring Craft Show is just around the corner. Please contact Lori G. for set- up or Lisa for concessions and let them know where you’re available to help.

We are looking for chairs for the following events: Senior Citizen Event, Track & Field Ribbons, Albertville Friendly City Days, and Coborn’s Dairy Days.  If you are interested in chairing any of these projects please contact Candi soon.  Many of them will be happening soon and we will need to contact the organizers to get under way. The possibilities are endless, don’t wait to get started…

The Year-end Banquet will be April 25 at 6:30pm, Liberty Bar & Grill. $10 per person is budgeted for your meal.   Please join us to celebrate all of our accomplishments for the year!

Looking forward to seeing everyone at the March 14th meeting. 

-  Nancy & Candi








St Michael-Albertville
Women of Today
General Meeting Minutes for February 14, 2017

Called to Order at 7:00pm
Pledge of Allegiance said
Orders of the Day
Quorum not established. There were 9 members present: Candi Testa, Lisa Haines, Pauline Meyer, Bobbi Fehrmann, Susie Lish, Lisabet Thomas, Abbi Baker, Lori Goutermont, and Kris Goodin. 

Old Business/Recaps
Winter State: Convention was January 27-29. STMA won an award for the decorations made for the banquet. STMA won project of the trimester award for PDC Olympics. Kathy Kessler and Lori Goutermont received awards for LPM reports.

Bylaw & Policy Review: Candi Testa, Kris Goodin and Bobbi Fehrmann met on January 23 at Bobbi’s house to review the bylaws. Several changes are being proposed and will be voted on during the March general meeting. The current Bylaws and the proposed changes will be emailed to all members on February 14. They will also be included with the release of the Newsletter. Changes include updated responsibilities to board positions. There is also a proposal to have the chapter pay the dues for members who have been with the chapter for 20 or more years. 

Craft Fair Meeting update: Candi Testa, Lori Goutermont and Bobbi Fehrmann met on January 24 and January 30 to make updates to the craft fair folders. Concessions and Setup are almost complete. Cleanup, parking, signs, and PR will be updated after March meeting. 

2nd tri Audit:  Carol Gore, Julie Davis, Michelle Skrypec and Marnette Hoisve met on 2/4 to review the account transactions. 

New Business
2017-2018 Board Position: Kris Goodin and Bobbi Fehrmann have been calling and talking with all members. Still looking for interest in Secretary, President, VP of Programming, Membership, and State Delegate.

Approval of January meeting minutes will be made in March as there was no quorum met. 

February birthdays: Bobbi Fehrmann, Lori Goutermont, Kathy Hansen, Pauline Meyer

Spring State Convention is May 19-21 in Bemidji. We will be voting on keeping the PALS program at the state level. Contact Lisa Haines or Kathy Hansen if interested in attending. 

Socials: Paint Pub social on February 17 at 7:00. See Lisabet if interested. Cost is $25 and the chapter will re-imburse $10. If there is enough interest, carpooling to Maple Grove can occur. 

Family Night Out: Will need to get February family and caregiver information in March. 

Need chairs for the following events: Senior Citizenship Event, Track & Field Ribbons, Albertville Friendly City Days, Coborn’s Dairy Days (please note that Coborn’s is no longer hosting customer appreciation in July.)

2017 Spring Craft Fair: There are 240 spots available. We currently have 104 spots filled with 85 crafters. We are still in need of a Parking chair. 

Spring Craft Fair Committee Recap: This committee is meeting to discuss whether the Spring Craft Fair should continue after 2017. Lisa Haines, Julie Davis, and Candi Testa met on January 30 to discuss. They have decided to bring their decision to the March meeting for a vote.
Some details reviewed by the committee. Please contact Candi if you have additional questions. 
· In 2016, we had 141 spots filled
· In 2014, we had 127 spots filled	
· Possibility of moving the Fall Craft Fair to the High School which would create changes to parking, tarps, sign, number of spaces
· Committee is confirming food, taping, availability, fees, and size if moving the Fall Craft Fair to the High School

Ways and Means for the State: Garden Flags. Please see Lisabet if interested. 

Complete certifications and send to Lori Goutermont. 

International Women’s Day: Bobbi Fehrmann is putting together an act of kindness to distribute stories about women to the 7th graders at STMA Middle Schools. She still needs to contact the principals to have this act move forward. 

Night to Remember: Lisabet Thomas brought up ideas that will be discussed in March regarding STMA Women of Today donating funds and a booth at the craft fair to help a Night to Remember hosted by Westbridge Church. Westbridge Church puts together a prom for students with special needs. All donations are used for Night to Remember only. The prom will be April 30. The event sponsors 175 students by giving them a dress/tux, hair and nails, dinner, and dance. 

Treasurer:  Checking $3926.93. Savings $15,075.90
There were no motions made as we did not meet quorum. 
A check was issued to replace the first and second trimester donations to the MN Women of Today Foundation. 

Year-end Banquet: April 25 at 6:30pm. It will be at Liberty Bar & Grill. $10 per person is budgeted for meals. 

MN Women of Today Creed.
Adjourned at 7:50pm. 


Bobbi Fehrmann
2/14/17

FROM CANDI:  
NEW
We have MNWT logo clothing for sale online!
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NEW! Check out the MNWT online store and order your favorite clothing with the MNWT logo! You pay online and orders are directly shipped (small fee charged at checkout). You don't want to miss this chance to find great apparel at a reasonable cost - a variety of styles, colors, and sizes to fit everyone.
The image above is just a sampling of what is available. The vendor's online store will close Sunday, February 26, with delivery approximately two weeks after that date. The store will reopens before Area meetings. So check back again if you are seeing the store closed. Contact State Treasurer at treasurer@mnwt.org for more information.


 




From MNWT Treasurer
Chapters and members - here's your chance to decorate your yard, garden, mailbox, and house with a variety of garden or house flags and earn a 20% rebate for your chapter. MNWT is partnering with Southern Fundraising to sell Neighborhood Flags for the 3rd trimester promotional. There are 2 order dates (March 10th and April 30th) and orders can be delivered or shipped directly to you. Please read through the instruction sheet and share this fundraiser with your chapter members. 
Click on the link to view the instruction sheet, brochure, and order form. http://www.mnwt.org/…/officers/treas_promotional-T3-2017.pdf
And be sure to browse www.neighborhoodflags.com for lots more options for ordering.
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neighborhoodflags.com
NEIGHBORHOODFLAGS.COM
















 
CONGRATULATIONS JAMES! 
Outstanding Awards at Winter State 2017
[image: cid:9EC83161-6870-4C48-996D-DE862501FD2C]
At MNWT Winter State 2017, we honored six people for their contributions to their community. Since 1994 MNWT has annually presented the Outstanding Person with Developmental Challenges Award, which honors individuals who have overcome challenges and become productive, contributing members of the community. The Outstanding Young Adult Award has been presented by the Minnesota Women of Today since 1974. It is a scholarship project designed to recognize young adults who show excellence in leadership abilities and involvement in community activities. To see the video presentations, click the image above.
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FEBRUARY IS….NATIONAL HEART MONTH  [image: ]
Submitted by Michelle Skrypec			

Know Your Heart
Heart Disease is the leading killer of women in America – one out of every four women will die because of it each year.  Heart disease, alone, will claim the lives of more than 150,000 women – more than will die of breast cancer and lung cancer combined.

Women – know your heart attach warning signs:
· Chest discomfort, pain, squeezing, burning or mild to severe pressure in the center of your chest that lasts more than a few minutes or comes and goes
· Upper body discomfort in one or both arms, back, neck, jaw or stomach
· Shortness of breath, with or without chest discomfort 
· Dizziness, lightheadedness or fainting, nausea and vomiting, cold sweats
· Feelings of anxiety, fatigue, or weakness – unexplained or on exertion 

Take Action if you are having several heart attack warning signs:
· Call 911 within 5 minutes of the start of symptoms.  Tell the operator you think you are having a heart attack. Even if your symptoms stop completely in less than 5 minutes, call your doctor.
· Do not drive yourself or let family or friends drive you to the hospital.  Emergency personnel can begin treating you on the way in the ambulance.  
· Chew and swallow one regular full-strength aspirin with water as soon as possible to prevent blood clotting.
· At the hospital, make it clear that you are having symptoms of a heart attack.  Ask for a complete cardiac evaluation, including an electrocardiogram (EKG) and a cardiac enzyme blood test.  
· If you are not receiving prompt evaluation, tell them again that you are experiencing heart attack symptoms.  

Know Your Risks:
While increased age, race and family history can increase your risk of heart disease, so can lifestyle choices or other physical conditions including:
· High blood pressure, or hypertension
· High LDL, or “bad” cholesterol, high triglycerides, and/or low HDL or “good” cholesterol
· Diabetes
· Tobacco smoke
· Being physically inactive
· Being overweight or obese
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SPRING CRAFT SHOW                                                  [image: ]
From Lisa Haines, Concessions Chair:

Hi everyone:  
Here is the sign-up sheet for helping out. 
Show is Saturday, March 18 
9 to 3 pm.
Set up Friday night
5:30 -6:30
If anyone has a large cooler, could you bring them? Probably need 3 for soda and water.
1 Lisa 
2 Julie
3 high school kids???
4
5
Saturday
7 to 9 set up
1 Lisa 
2
3
9 to 11
1
2
3
4
5

11 to 1 
Someone to take care of crafters:  Carol/granddaughter 

1 Gretchen 
2 Mehgen 
3 
4 
5
6

1 to 3
1
2
3
4
5

Clean up
1
2
3
4
5

Please take a shift. Time flies by and it's easy!
Lisa




BYLAWS & POLICIES REVIEW 

Hello Everyone,
On January 23, Candi, Kris and I reviewed the Bylaws and Policies. We made some updates that will be voted on during the March General Meeting. 
I've attached the current Bylaws and the Marked version with our reasons for the recommended changes. 
If there are any changes that need discussion, we will need to vote on the change separately. Please review before the March meeting and let me know your questions so I can put together discussions for the meeting. (It will just help the meeting move along. However, you are free to discuss at the meeting.) Feel free to email or call me with any questions. 
Best regards,
Bobbi 
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The STMA Times or “Blueprints”



Thank you to everyone who shared their Valentine’s Day with us at the February meeting!  Candi

Kathy H. - Happy that you got home to see your Mom, so sorry for your loss!  Candi

Christine & family - Congratulations!  Can’t wait to see your new bundle of joy!  Candi

Kathy H. - That was great of you to step up for 3rd tri DD.  Candi

Kathy H., Abbi & Lori - It was great spending time with you at convention.  Candi
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ST. MICHAEL – ALBERTVILLE WOMEN OF TODAY POLICIES





ARTICLE 1.  NAME



Section 1.

The name of this corporation shall be the St. Michael – Albertville Women of Today.





ARTICLE 2.  PURPOSE, MISSION STATEMENT AND CREED



Section 1.

To promote civic, social and recreational activities for the members of this corporation.



Section 2.

The mission of the Minnesota Women of Today is to help women improve their own lives and the lives of the people in the communities around them.  This organization shall be a place in which all women/men are actively encouraged to become involved and hold positions of leadership.  The organization shall provide opportunities for all members:



A. To contribute to their communities by raising funds for worthy causes and by providing services or education to benefit community members.



B. To develop and to foster skills and talents related to becoming successful individuals, interacting well with other people and becoming capable leaders.



C. To develop friendships and to find personal support within the organization.



Section 3.

The Minnesota Women of Today Creed shall read as follows:  We, the Women of Today, are Service, Growth and Fellowship.  We believe that through us great lessons can be learned, worthy deeds performed, and a hand of fellowship extended to millions of women everywhere.  May we leave the world a better place because we lived and served within it.



Section 4.

The United States Women of Today Creed shall read as follows:  We, the United States Women of Today are dedicated to serving our community and nation, are committed to strengthening our individual talents and stand united by our friendship and belief in the future.





ARTICLE 3. MEMBERSHIP



Section 1.

This organization is a member of the United States and Minnesota Women of Today in regard to the payment of dues, support of projects whenever possible and compliance with bylaws and/or policies.



Section 2.

This organization is a member of the District 6 Women of Today in regard to the payment of dues, support of projects whenever possible and compliance with bylaws and/or policies when not in conflict with those of the Minnesota Women of Today.





Section 3.

The location of the registered office of this organization is P.O. Box 135, St. Michael, MN 55376 and voice mail is 800-340-9817.



Section 4.

The objectives of this corporation are purely civic, education, social and recreational.  It is not organized for religious, political, or private purposes and shall not function for profit or for personal gain to any of its members.



Section 5.

A member in good standing is any person at least 18 years of age who follows the guidelines for the general membership and when her/his chapter dues are current.



Section 6.

Any member may resign from this corporation by giving written or verbal notice to the local chapter president.  At such time, she/he shall be required to turn over any and all records belonging to this organization to the local chapter president.





ARTICLE 4.  FISCAL YEAR, DUES AND FINANCES



Section 1.

The Women of Today fiscal year begins May 1 and ends April 30 of each year. The financial fiscal year shall begin June 1 and end May 31 of each year.  



Section 2.

General members shall pay annual dues of $50 which shall be due in each member’s respective anniversary trimester.

A. $5 for the United States Women of Today.

B. $45 for the Minnesota Women of Today.



Section 3.

Transfer members

A. In-state transfer:  No dues until her/his next renewal date.

B. Out of state transfer:  Regarded as a new member and required to pay all dues



Section 4.

This corporation shall maintain checking and savings accounts at Financial Security Bank in Albertville, Minnesota.  The President and the Treasurer shall be required to sign all checks.  The State Delegate may sign checks in the absence of either the President or the Treasurer.  No check shall be signed by any officer unless the check is completely filled out.  Two signatures are required on all checks.



Section 5.

The Board of Directors shall have the authority to authorize disbursements of $50 or less if not in the budget.  All disbursements in excess of $50 shall be made only upon authorization of the general membership.









Section 6.

The Treasurer shall not remit renewals and new member adds to the Chapter Service Center until she/he has received payment in full from the renewing member.  Dues may be paid in three (3) monthly installments. The full payment is due by the members anniversary trimester due date.  Any member whose dues are not paid by their anniversary trimester shall lose all voting privileges.



Section 7.

Liability insurance shall be obtained through the Minnesota Women of Today with remittance made annually at the request of the state organization.



Section 8.

The Budget Committee shall be made up of the incoming president, incoming treasurer, outgoing president, and the outgoing treasurer.  Any member in good standing may also provide input and attend budget meeting.  A proposed budget shall be presented no later than the June general membership meeting.  



Section 9.

The Audit Committee shall be comprised of one incoming board member, one outgoing board member and one general member.  This Audit Committee shall audit the books every trimester. First trimester audit should be conducted and reported at the general membership meeting in October. Second trimester audit should be conducted and reported at the general membership meeting in February. Third trimester audit should be conducted after the close of the fiscal year and the Audit Committee shall present their report at the general membership meeting in July.  One member of this Audit Committee must attend the following first trimester audit meeting.



Section 10.

The Bylaw/Policy Review Committee shall be comprised of the current president, the current past president/parliamentarian, and one general member in good standing.  They shall review the bylaws/policies and submit in writing any proposed changes.  These proposed changes will be printed in the newsletter and voted on at the next general meeting.





ARTICLE 5.  OFFICERS AND PRIMARY RESPONSIBILITIES



Section 1.

The officers of this corporation shall be president, secretary, treasurer, state delegate, past president/parliamentarian, programming vice president, and membership vice president.



Section 2.

The primary responsibilities of the officers shall be as follows:



A. The president shall:

1.  Shall reside at all general, special and board meetings of this corporation.

2. Shall be an ex-officio member of all committees except the Nominating Committee.

3. Ensure each project is chaired and oversee duties of the project chairman. 

4. Oversee that each Board member is doing their job to maintain continuity.  

5. Present monthly and/or trimester awards at the general membership meetings as well as year-end awards banquet as stated in the policies.  

6. Be a member of the District Board of Directors and shall submit trimester award entries.

7. Ensure the new Board of Directors’ receive adequate and/or ongoing training for their new positions.

8. Compile a Plan of Action for the year.

9. Coordinate the year end banquet with the past president/parliamentarian.

10. Purchase a plant/flower for the outgoing chapter secretary on Administrative Professional Day. This shall be deducted from the President’s budget.



B. The secretary shall:

1. Shall take the minutes of all meetings and be responsible for the distribution of the minutes to the president and the newsletter editor one week after the general meeting.

2. Be responsible for the following: 

i) Acknowledgement of members’ birthdays each month.

ii) Flower/plant will be sent in the case of the death in immediate family of any member (spouse, child, parent).

iii) Get well cards will be sent in case of hospitalization.

iv) Gifts will be sent in the event of birth, marriage, high school and college graduation not to exceed $25.

3. Compile a folder throughout the year which consists of monthly agendas, newsletters, motion slips and minutes from both board and general meetings.  At the end of the year, the folder shall be passed to the new secretary and records shall be kept for permanent storage.

4. May choose to offer an incentive for members submitting written reports.



C. The treasurer shall:

1. Shall be responsible for all financial transactions and regularly report on the financial condition of the corporation.

2. File all Sales Tax forms (Feb) and Income Tax forms (August 1)

3. Trimester submit the state dues for each member to the membership vice president.

4. Provide a written monthly report for each member at the general membership meeting stating the financial condition of the corporation.

5. Request a written completed project budget from all chairmen within 30 days of the project’s completion.

6. Submit a transmittal form to the state treasurer for each donation made.

7. Review the budget for accuracy according to all vouchers and income received.

8. Prepare a year-end donation recap and submit donation recipients to the local paper for publication and to be available by the May general meeting.

9. Submit trimester reports of actual vs budget amounts to general membership.

10. Shall not disburse any money without a voucher and receipt.



D. The state delegate shall:

1. Represent the chapter as the voting delegate at all district and state meetings or appoint a delegate.

2. Attend to all state correspondence.

3. See that news articles concerning the local chapter are submitted to the Newslet for publication.

4. Distribute the Chapter Information Packet (CIP) to the programming vice president within one week of the state meeting.

5. Make lodging reservations, transportation arrangements, and mail registrations in for the conventions.

6. Be responsible for collecting registration fees from members who attend any out of chapter meetings.

7. Arrange chapter visitations.

8. Serve as a member of the District Board of Directors.

9. Complete a trimester state delegate report.

10. Shall promote attendance of the general membership at all district, area, state and national and visitations to other chapters.

11. Prepare monthly participation reports, giving copies to the president and sharing with the Board of Directors for purposes of voting.

E. The past president/parliamentarian shall:

1. Advise the president and work with her/him in selecting the proper procedure to transact business.

2. Act as an advisor to the Board of Directors.

3. Serve as chairman of the Nomination Committee.

4. Assist the president in Success System submissions.

5. Coordinate the year end banquet with the president. 

6. Be responsible for purchasing gifts for the president for Christmas, birthday and year end.

7. Initiate the writing of presidential medallion nominations for chapter president and state delegate.

8. Serve as parliamentarian:

i) Assist in revising bylaws and policies.

ii) Be responsible for sending in the chapter’s bylaws and policies to the state parliamentarian and district director and for keeping them updated on any revisions.

9. Have a copy of the bylaws and policies at every meeting.

10. Be a non-voting member of the Board of Directors, appointed by the president (unless she/he is an elected officer).

11. Hold a parliamentary procedure program.

12. A past president pin or charm shall be presented to the outgoing chapter president at the completion of her/his term of office, along with a gift from chapter funds.



F. The programming vice president shall:

1. Act as an advisor and coordinator for the external and internal local program managers.

2. Be responsible for reading and distributing materials from the Chapter Information packet.

3. Ensure service hours are documented to all external projects.

4. Have monthly communication with her/his program managers.

5. Present trimester LPM awards and Outstanding LPM of the Year award.

6. Assist state delegate in completing trimester report form.

7. Ensure new local program managers receive adequate training in their position.

8. Encourage participation in her/his programming area.

9. Oversee two craft show committee chair meetings (October 1 and February 1) to ensure continuity for the craft show and a wrap up meeting no later than 30 days after the craft show.



G. The membership vice president shall:

1. Initiate a plan to encourage new member adds and retention.

2. Hold new member orientations, providing each new member with the Plan of Action, short and long version of the orientation packet.

3. Submit an article in the chapter newsletter listing new member addresses, phone numbers, and email address.

4. Assign a big sis to each new member, if applicable.

5. Send trimester written notification to all members with renewals and follow up to collect payment.

6. Call in new member adds to Chapter Service Center if the new members add is obtained after the 25th day of the last month of the trimester.

7. Provide an up-to-date roster of members as needed.

8. Send to the Chapter Service Center any transfers or address changes.

9. Assist the chapter president in updating a chapter brochure to promote membership growth, when necessary.

10. Send to the Chapter Service Center trimesterly membership dues by early bird deadline.

11. Chair secret pals and PALS Chapter program, if applicable.

12. Maintain voice mail and distribute messages accordingly.





ARTICLE 6.  BOARD OF DIRECTORS



Section 1.

This board shall be composed of the elected officers of the corporation and the immediate past president/parliamentarian.



Section 2.

The Board of Directors shall meet monthly (December is optional) or at any time deemed advisable by the president or a majority of the members of the board.



Section 3.

The Board of Directors shall be authorized to act on all matters relative to the policies of the corporation’s welfare and membership and may direct activities for the general good of the corporation.



Section 4.

A simple majority of the Board of Directors shall constitute a quorum at the Board of Directors meeting.



Section 5.

The general membership can overrule any decisions of the Board of Directors.



Section 6.

Any elected officer absent from three consecutive board meetings may be asked to resign by the president with the support of the board.



Section 7.

Any board member not fulfilling her/his duties may be asked to resign by a majority vote of the Board of Directors.



Section 8.

Each board position and lpm position will keep records/files in a storage container/folder from year to year.  If records/files/storage container is not turned over to the incoming officer, a charge of $20 will be assessed to cover replacement.



Section 9.

The outgoing officers are required to train and hand over records no later than June 1.



Section 10.

The local program managers are required to turn over records/materials to the outgoing programming vice president at the April general membership meeting.



ARTICLE 7.  ELECTION OF OFFICERS



Section 1.

The Nominating Committee shall be composed of three (3) members, with the immediate past president serving as the chairman.  Two months before the election meeting, two (2) members shall be appointed to this committee from the membership.  Anyone seeking an officer position shall not be eligible to be part of the Nominating Committee.



Section 2.

The Nominating Committee shall present its report at the March meeting with at least one nominee for each office.



Section 3.

The Nominating Committee shall conduct the election at the annual (March) meeting by secret ballot.  Absentee and proxy votes will not be accepted.  The candidate receiving the majority number of votes shall be declared elected.



Section 4.

Vacancies in any elected office shall be filled by majority vote of the Board of Directors for the remaining term of  the office, except, however, the past president shall succeed to the office of president in the case of a vacancy. 



Section 5.

The officers of this corporation are elected for a term of one year.  They are not eligible for election to the same office until one year has elapsed.  An appointed officer shall be eligible to run for the same office the following year.



Section 6.

Members seeking the position of president must have served a minimum of one year on the local board and must be a member active and in good standing.



ARTICLE 8.  MEETING AND QUORUM



Section 1.

The regular membership meeting shall be held the second Tuesday of each month, except in the event the second Tuesday of the month is a holiday.  When the second Tuesday of the month is a holiday, the date of the meeting shall be determined by the Board of Directors, who shall notify the rest of the membership two months prior to the date of change via the chapter newsletter.



Section 2.

The regular meeting on the second Tuesday in March shall be known as the Annual Meeting and shall be for the purpose of electing officers, receiving reports of officers and committees and for other business that may arise.



Section 3.

One-third (1/3) of the membership in good standing, including three members of the Board of Directors shall constitute a quorum for transaction of business.



Section 4.

Special meeting may be called by the president or a majority of the members, provided a five (5) day notice is given.



ARTICLE 9.  PARLIAMENTARY AUTHORITY



Section 1.

Robert’s Rules of Order Newly Revised shall govern the corporation except when in conflict with these bylaws.



ARTICLE 10.  DISSOLUTION OF THE ST.MICHAEL-ALBERTVILLE WOMEN OF TODAY



Section 1.

In the event the membership desires to dissolve this corporation, a special meeting shall be called to vote on dissolution of the chapter with a written notice sent to all members, the state president and the district director ninety (90) days prior to the special meeting.



Section 2.

This corporation may be dissolved upon the affirmative vote of two-thirds (2/3) of the general membership at the special meeting.



Section 3.

Upon dissolution of the chapter, any remaining assets, after the payment of existing debts including money owed to the Minnesota Women of Today, are to be given to organizations organized exclusively for charitable, education or scientific purposes as shall at the time qualify as exempt under Section 501 ©(3) of the Internal Revenue Code.



Section 4.

Dissolution will not be final until the proper papers have been received by the Chapter Service Center and all required records turned over the District Director.



ARTICLE 11.  AMENDMENTS AND SUSPENSION OF THESE BYLAWS



Section 1.

These bylaws may be amended by a two-thirds (2/3) vote of the members present and voting; a quorum being present; provided the amendment has been submitted in writing and read to the membership at a regular meeting at least thirty (30) days prior to voting on the proposal, or the proposal has been mailed to each voting member at least ten (10) days prior to the meeting where the action will be taken.



Section 2.

Such a proposed amendment may be revised at the meeting before being acted upon without further notice being given to the membership.



Section 3.

These bylaws may be suspended by a 2/3 vote of those present and voting at a meeting provided a quorum is present.



ARTICLE 12.  FINAL AUTHORITY



Section 1.

The Minnesota Women of Today bylaws and policies shall have the final authority over the St. Michael – Albertville Women of Today.

ST. MICHAEL – ALBERTVILLE WOMEN OF TODAY BYLAWS
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A. POLICY



1. These policies are presented to assist members in understanding the operations and functions of this corporation.  It includes motions and policies adopted during regular membership meetings and explanations of methods of operation.



2. These policies and bylaws shall be reviewed annually by the Board of Directors and who shall from time to time, make recommendations and revisions and present them to the general membership.





B. OUTSIDE REQUESTS	



1. No officer, director, or member of this corporation shall publicly state any policy, enter into any agreement, or otherwise obligate this corporation, except upon authority of the general membership. However, if it is a question that must be decided prior to the next general membership meeting, it may be decided by the Board of Directors.



2. Use of any equipment and/or materials owned by St. Michael – Albertville Women of Today and used for a non-Women of Today event, will need to be approved by the Board of Directors.  Any items returned damaged or broken will be replaced at the expense of person borrowing.



C. FINANCES	



1. The chapter president shall have an annual budget to provide monthly and trimester        awards, gifts, cards, stamps, etc.  The chapter president shall not exceed her/his annual   budget.



2. The public relations local program manager shall oversee the annual budget to provide photo finishing and scrapbook.  The public relations local program manager shall not exceed her/his annual budget.  



3. Members are required to submit a printed copy of the projects final budget, expenses and vouchers to the chapter treasurer no more than 30 days after the project is completed.



4. Alcohol will not be reimbursed by the chapter regardless of the type of event. 



5. The chapter will pay the registration for LOTS.  Members will pay the entire amount if not attending after registration has been submitted.



6. The chapter will pay for the state delegate and programming manager to receive chapter mailings.



7. The membership vice president shall have an annual budget for the Big Sis program, brochures, copies, postage, and incentives.  The membership vice president shall not exceed her/his annual budget.



8. This corporation shall provide a scholarship each spring to chosen graduating seniors from the St. Michael - Albertville High School. 



9. The chapter’s two (2) post office boxes and voice mail fee shall be provided by the chapter.

10. The chapter shall pay mileage to a designated driver at a rate of $.25 per mile to each state, area, and district meetings, LOTS, in-state judging, chapter visitations and State Future Directions’ meetings.  In the case of more than four members attending, two or three drivers may be reimbursed at a rate of $.20 per mile, provided there are at least two members in each vehicle.



11. The programming vice president shall have an annual budget for trimester and year-end awards recognition.  The programming vice president shall not exceed his/her annual budget.



12. A speakers fund shall be maintained.



13. The treasurer shall have an annual budget for officer related expenses.  The treasurer shall not exceed her/his annual budget.



14. The state delegate shall have a budget for incentives.  The state delegate shall not exceed her/his annual budget.



15. First timers shall have the opportunity to attend her/his first district and state meeting in which the chapter will pay her/his full registration provided the individual responds prior to early bird deadline.  If a first timer whose registration has been paid by the chapter does not attend the meeting after all, she/he must reimburse the chapter.



16. The secretary shall have an annual budget to provide, gifts, cards, stamps, etc. The secretary shall not exceed her/his annual budget.



17. The chapter president and state delegate may attend the annual president and state delegates retreat and have registrations paid for out of the president/state delegate retreat budget.  If president or state delegate do not attend and registrations have been paid, she/he must reimburse.



18. Any person requesting monetary donations from the St. Michael-Albertville Women of Today shall be required to submit a donation request form and follow the guidelines that have been established.  Consideration on the matter and voting will then proceed, provided guidelines have been followed.





D. COMMITTEES



1. The Board of Directors shall determine the standing committees deemed necessary and proper to fulfill the object and purpose of this chapter.



2. Each committee (standing or specific) shall submit a written report upon completion of each project.





E. AWARDS



1. The following awards may be given out at the end of each year:

i) Outstanding member shall be voted on by the general membership at the monthly meeting in April.

ii) Outstanding officer shall be voted on by the general membership at the monthly meeting in April.

iii) Outstanding new member shall be voted on by the general membership at the monthly meeting in April. (Members who have joined April-March.)

iv) Outstanding chairman shall be voted on by the general membership at the monthly meeting in April for projects held between April 1st and March 31st.

v) Incentives will be presented to the above mentioned winners.

vi) Light bulb idea.

vii) Most inspirational.

viii) Lady mile (other than local meetings and projects)

ix) Lady attendance (all out of chapter events)

x) Further awards may be decided on at the discretion of the chapter president.

xi) Awards shall be obtained at a cost that is within the budgeted amount.



2. The chapter president may present the following awards:

i) Member of the month (for achievements not related to the Board)

ii) New member of the trimester

iii) Member of the trimester

iv) Officer of the trimester.





F. STATE OFFICERS AND PROGRAM MANAGERS



1. Any local member running for a state office or state program manager shall obtain the endorsement of the local chapter.



2. Any local member serving as a member of the executive council shall be an ex-officio member of the Board of Directors.



3. Any local member serving as a member of the executive council shall have a local budget as follows:  District Director $200, State Program Manager $300, and State Staff $400.





G. GENERAL MEMBERSHIP



1. All guest speakers shall be presented with a card of thanks and a gift may be purchased by the local program manager.  The lpm will be reimbursed from the speaker fund.



2. All new members may be assigned a Big Sis by the membership vice president.  The Big Sis will notify the new member of all meetings and events for six months following the date of assignment.



3. The initial name tag for each member will be purchased by the chapter.  Replacement name tags will be purchased by the individual.



4. Each member attending a district, area, or state meeting shall pay their registration to the chapter before the meeting.  Chapter members who register for district, area, and state meetings and do not attend must still pay their own registration costs unless a substitute is found.



5. The state delegate and the president shall have their registrations paid to all district, area, and state meetings.  Paid registrations for conventions start with the fall convention.



6. Membership renewal is due within 30 days of notification.  Special exceptions may be made with Board of Directors approval.



7. Members to whom the St. Michael-Albertville Women of Today owes money must submit a voucher with receipt(s) within 60 days or re-payment is forfeited.



8. Members who have expenses charged through the St. Michael-Albertville Women of Today should be notified in writing by the chapter treasurer of the amount owed.  Failure to pay within 60 days of notification will result in no further charging privileges for one year from the end of the 60 days grace period.



9. The deadline for any submissions to the monthly newsletter shall be one week after the general membership meeting.  The monthly newsletter shall be distributed by the following Tuesday.



10. General members participating in the Secret Pal Program are encouraged to make a minimum of one contact per month.  If no contact is made within a two month period, the membership vice president will contact that member to determine if they wish to continue to participate.



H. RECORDS



1. Incorporation records will be kept in a safe place with the president and treasurer having access to them.



2. Permanent records shall consist of secretary’s notes, agendas, local plan of action booklet, financial reports, tax forms, insurance papers and a list of charter members.



3. All treasurer records shall be kept by the current treasurer for seven (7) years.



4. All other records shall be made available to chapter members after three (3) years.  If not claimed, they will be destroyed.



5. The records and recognition local programming manager (LPM) shall maintain the chapter programming files with a sign in and out log. In the event there is no records and recognition local programming manager the programming VP will maintain these files with a sign in and out log. The LPM and/or programming VP will encourage all project chairs persons to complete and submit project report. 
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ST. MICHAEL – ALBERTVILLE WOMEN OF TODAY POLICIES





ARTICLE 1.  NAME



Section 1.

The name of this corporation shall be the St. Michael – Albertville Women of Today.





ARTICLE 2.  PURPOSE, MISSION STATEMENT AND CREED



Section 1.

To promote civic, social and recreational activities for the members of this corporation.



Section 2.

The mission of the Minnesota Women of Today is to help women improve their own lives and the lives of the people in the communities around them.  This organization shall be a place in which all women/men are actively encouraged to become involved and hold positions of leadership.  The organization shall provide opportunities for all members:



A. To contribute to their communities by raising funds for worthy causes and by providing services or education to benefit community members.



B. To develop and to foster skills and talents related to becoming successful individuals, interacting well with other people and becoming capable leaders.



C. To develop friendships and to find personal support within the organization.



Section 3.

The Minnesota Women of Today Creed shall read as follows:  We, the Women of Today, are Service, Growth and Fellowship.  We believe that through us great lessons can be learned, worthy deeds performed, and a hand of fellowship extended to millions of women everywhere.  May we leave the world a better place because we lived and served within it.



Section 4.

The United States Women of Today Creed shall read as follows:  We, the United States Women of Today are dedicated to serving our community and nation, are committed to strengthening our individual talents and stand united by our friendship and belief in the future.





ARTICLE 3. MEMBERSHIP



Section 1.	Comment by Bobbi: Edit recommended by State Parli

This organization is a member of the United States, Minnesota, and District 6 Women of Today in regard to the payment of dues, support of projects whenever possible and compliance with bylaws and/or policies when not in conflict with those of the Minnesota Women of Today.



Section 2.

The location of the registered office of this organization is P.O. Box 135, St. Michael, MN 55376 and voice mail is 800-340-9817.







Section 3.

The objectives of this corporation are purely civic, educational, social and recreational.  It is not organized for religious, political, or private purposes and shall not function for profit or for personal gain to any of its members.	Comment by Bobbi: Grammar change



Section 4.

A member in good standing is any person at least 18 years of age who follows the guidelines for the general membership and when her/his chapter dues are current.



Section 5.

Any member may resign from this corporation by giving written or verbal notice to the local membership vice president.  At such time, she/he shall be required to turn over any and all records belonging to this organization to the local membership vice president.	Comment by Bobbi: When member s do not renew, this information is provided to the membership VP first. 





ARTICLE 4.  FISCAL YEAR, DUES AND FINANCES



Section 1.

The Women of Today fiscal year begins May 1 and ends April 30 of each year. The financial fiscal year shall begin June 1 and end May 31 of each year.  



Section 2.

General members shall pay annual dues of $50 which shall be due in each member’s respective anniversary trimester.

A. $5 for the United States Women of Today.

B. $45 for the Minnesota Women of Today.



Section 3.

Transfer members

A. In-state transfer:  No dues until her/his next renewal date.

B. Out of state transfer:  Regarded as a new member and required to pay all dues



Section 4.

This corporation shall maintain checking and savings accounts at Financial Security Bank in Albertville, Minnesota.  The President and the Treasurer shall be required to sign all checks.  The State Delegate may sign checks in the absence of either the President or the Treasurer.  No check shall be signed by any officer unless the check is completely filled out.  Two signatures are required on all checks.



Section 5.

The Board of Directors shall have the authority to authorize disbursements of $50 or less if not in the budget.  All disbursements in excess of $50 shall be made only upon authorization of the general membership.









Section 6.

The Treasurer shall not remit renewals and new member adds to the Chapter Service Center until she/he has received payment in full from the renewing member.  Dues may be paid in three (3) monthly installments. The full payment is due by the members anniversary trimester due date.  Any member whose dues are not paid by their anniversary trimester shall lose all voting privileges.



Section 7.

Liability insurance shall be obtained through the Minnesota Women of Today with remittance made annually at the request of the state organization.



Section 8.

The Budget Committee shall be made up of the incoming president, incoming treasurer, outgoing president, and the outgoing treasurer.  Any member in good standing may also provide input and attend budget meeting.  A proposed budget shall be presented no later than the June general membership meeting.  



Section 9.

The Audit Committee shall be comprised of one incoming board member, one outgoing board member and one general member.  This Audit Committee shall audit the books every trimester. First trimester audit should be conducted and reported at the general membership meeting in October. Second trimester audit should be conducted and reported at the general membership meeting in February. Third trimester audit should be conducted after the close of the fiscal year and the Audit Committee shall present their report at the general membership meeting in July.  One member of this Audit Committee must attend the following first trimester audit meeting.



Section 10.

The Bylaw/Policy Review Committee shall be comprised of the current president, the current past president/parliamentarian, and one general member in good standing.  They shall review the bylaws/policies and submit in writing any proposed changes.  These proposed changes will be printed in the newsletter and voted on at the next general meeting.





ARTICLE 5.  OFFICERS AND PRIMARY RESPONSIBILITIES



Section 1.

The officers of this corporation shall be president, secretary, treasurer, state delegate, past president/parliamentarian, programming vice president, and membership vice president.



Section 2.

The primary responsibilities of the officers shall be as follows:



A. The president shall:

1.  Shall reside at all general, special and board meetings of this corporation.

2. Shall be an ex-officio member of all committees except the Nominating Committee.

3. Ensure each project is chaired and oversee duties of the project chairman. 

4. Oversee that each Board member is doing their job to maintain continuity.  

5. Present monthly and/or trimester awards at the general membership meetings as well as year-end awards banquet as stated in the policies.  

6. Be a member of the District Board of Directors and shall submit trimester award entries.

7. Ensure the new Board of Directors’ receive adequate and/or ongoing training for their new positions.

8. Compile a Plan of Action for the year.

9. Coordinate the year end banquet with the past president/parliamentarian.

10. Purchase a plant/flower for the outgoing chapter secretary on Administrative Professional Day. This shall be deducted from the President’s budget.	Comment by Bobbi: We felt that these responsibilities should be documented. As for Success, we believe the Success helps keep our chapter doing a range of different Socials, Projects, and M-events. It isn’t for the number of points awarded by the state. 

11. Pick-up the mail from the P.O. Box on a weekly basis or designate another member on the Board of Directors to pick-up the mail

12. Check chapter email addresses, info@mnwt.org and stmichaelalbertvillewt@mnwt.org, on a weekly basis or designate another member on the Board of Directors to check the email

13. Provide an agenda for board and general meetings.

14. Complete MN Women of Today Success System program each trimester. The collection of data, project completion, and reports can be assisted by other members.



B. The secretary shall:

1. Shall take the minutes of all meetings and be responsible for the distribution of the minutes to the president and the newsletter editor by Friday after the general meeting.	Comment by Bobbi: This date was changed this year so it needed to be updated in the Bylaws. 

2. Be responsible for the following: 

i) Acknowledgement of members’ birthdays each month.

ii) Flower/plant will be sent in the case of the death in immediate family of any member (spouse, child, parent).

iii) Get well cards will be sent in case of hospitalization.

iv) Gifts will be sent in the event of birth, marriage, high school and college graduation not to exceed $25.

3. Compile a folder throughout the year which consists of monthly agendas, motion slips and minutes from both board and general meetings.  At the end of the year, the folder shall be passed to the new secretary and records shall be kept for permanent storage.

4. May choose to offer an incentive for members submitting written reports.



C. The treasurer shall:	Comment by Bobbi: Revised to better define what the treasurer has been asked to complete. 

1. Shall be responsible for all financial transactions and regularly report on the financial condition of the corporation.

2. Required to complete the following forms: (If there is no treasurer, this responsibility must be completed by the president.)

i) Annual Registration Form (Between 5/1 and 10/31)

ii) 990N Form (Between 7/1 and 10/1)

iii) State Food License for the Craft Fair (By December 15)

iv) Sales Tax Form (By February 1)

3. Provide a written monthly report for each member at the general membership meeting stating the financial condition of the corporation. The monthly report must include

i) Check Numbers

ii) Dates

iii) Recipient Names

iv) Amounts

v) Beginning Balance

vi) Ending Balance

4. Submit a transmittal form to the state treasurer for each donation made.

5. Prepare a year-end donation recap to be available by the year-end banquet and May general meeting.

6. After each audit, submit a trimester report at the general meeting to show the budget remaining amounts. 

7. Shall not disburse any money without a voucher and receipt.



D. The state delegate shall:	Comment by Bobbi: Revised to better explain tasks. 

1. Represent the chapter as the voting delegate at all district and state meetings or appoint a delegate.

2. Share and update state and district information to the local chapter.

3. See that news articles concerning the local chapter are submitted to the Newslet for publication.

4. Distribute the Chapter Information Packet (CIP) to the programming vice president within one week of the state meeting.

5. Make lodging reservations, transportation arrangements, and mail registrations in for the conventions.

6. Be responsible for collecting registration fees from members who attend any out of chapter meetings.

7. Arrange chapter visitations.

8. Serve as a member of the District Board of Directors.

9. Submit a trimester state delegate report to the Minnesota Women of Today.

10. Shall promote attendance of the general membership at all district, area, state and national and visitations to other chapters.

11. Prepare monthly participation reports, giving copies to the president and sharing with the Board of Directors for purposes of voting.



E. The past president/parliamentarian shall:

1. Advise the president and work with her/him in selecting the proper procedure to transact business.

2. Act as an advisor to the Board of Directors.

3. Serve as chairman of the Nomination Committee.

4. Coordinate the year end banquet with the president. 

5. Be responsible for purchasing gifts for the president for Christmas, birthday and year end.

6. Initiate the writing of presidential medallion nominations for chapter president and state delegate.

7. Serve as parliamentarian:

i) Review and/or revise bylaws and policies with Bylaw/Policy Review Committee.

ii) Be responsible for sending in the chapter’s bylaws and policies to the state parliamentarian and district director and for keeping them updated on any revisions.

8. Have a copy of the bylaws and policies at every meeting.

9. Be a non-voting member of the Board of Directors, appointed by the president (unless she/he is an elected officer).

10. Hold a parliamentary procedure program.

11. A past president pin or charm shall be presented to the outgoing chapter president at the completion of her/his term of office, along with a gift from chapter funds.



F. The programming vice president shall:	Comment by Bobbi: Updates were for clarification.

1. Act as an advisor and coordinator for the external and internal local program managers.

2. Be responsible for reading and distributing materials from the Chapter Information packet.

3. Ensure all external projects have a written report form completed.

4. Have monthly communication with her/his program managers.

5. Present trimester LPM awards and Outstanding LPM of the Year award.

6. Assist state delegate in completing trimester report form.

7. Ensure new local program managers receive adequate training in their position.

8. Encourage LPM participation in her/his programming area including submittal of state trimester reports.

9. Oversee two craft show committee chair meetings (October 1 and February 1) to ensure continuity for the craft show and a wrap up meeting no later than 30 days after the craft show.



G. The membership vice president shall:	Comment by Bobbi: Updates were for clarification of the role. 

1. Maintain voice mail and distribute messages accordingly.

2. Initiate a plan to encourage new member adds and retention.

3. Hold new member orientations, providing each new member with the Plan of Action, short and long version of the orientation packet.

4. Each trimester, submit the roster in the chapter newsletter listing all member addresses, phone numbers, and email addresses. Changes should be highlighted. 

5. Initiate a program (e.g. Big Sis) where seasonal members will work closely with new members.

6. Send trimester written notification to all members with renewals and follow up to collect payment.

7. Call in new member adds to Chapter Service Center if the new members add is obtained after the 25th day of the last month of the trimester.

8. Send to the Chapter Service Center any transfers or address changes.

9. Assist the chapter president in updating a chapter brochure to promote membership growth, when necessary.

10. Submit trimester membership dues by early bird deadline to the Chapter Service Center. A voucher must be submitted to the treasurer for receipt of check sent for membership dues

11. Initiate a member pals program (e.g. secret pals or PALS Chapter program) to promote camaraderie within and the chapter and district.





ARTICLE 6.  BOARD OF DIRECTORS



Section 1.

This board shall be composed of the elected officers of the corporation and the immediate past president/parliamentarian.



Section 2.

The Board of Directors shall meet monthly (December is optional) or at any time deemed advisable by the president or a majority of the members of the board.



Section 3.

The Board of Directors shall be authorized to act on all matters relative to the policies of the corporation’s welfare and membership and may direct activities for the general good of the corporation.



Section 4.

A simple majority of the Board of Directors shall constitute a quorum at the Board of Directors meeting.



Section 5.

The general membership can overrule any decisions of the Board of Directors.



Section 6.

Any elected officer absent from three consecutive board meetings may be asked to resign by the president with the support of the board.



Section 7.

Any board member not fulfilling her/his duties may by asked to resign by a majority vote of the Board of Directors.



Section 8.

Each board position and lpm position will keep records/files in a storage container/folder from year to year.  If records/files/storage container is not turned over to the incoming officer, a charge of $20 will be assessed to cover replacement.



Section 9.

The outgoing officers are required to train and hand over records no later than June 1.



Section 10.

The local program managers are required to turn over records/materials to the outgoing programming vice president at the April general membership meeting.



ARTICLE 7.  ELECTION OF OFFICERS



Section 1.

The Nominating Committee shall be composed of three (3) members, with the immediate past president serving as the chairman.  Two months before the election meeting, two (2) members shall be appointed to this committee from the membership.  Anyone seeking an officer position shall not be eligible to be part of the Nominating Committee.



Section 2.

The Nominating Committee shall present its report at the March meeting with at least one nominee for each office.



Section 3.

The Nominating Committee shall conduct the election at the annual (March) meeting by secret ballot.  Absentee and proxy votes will not be accepted.  The candidate receiving the majority number of votes shall be declared elected.



Section 4.

Vacancies in any elected office shall be filled by majority vote of the Board of Directors for the remaining term of  the office, except, however, the past president shall succeed to the office of president in the case of a vacancy. 



Section 5.

The officers of this corporation are elected for a term of one year.  They are not eligible for election to the same office until one year has elapsed.  An appointed officer shall be eligible to run for the same office the following year.



Section 6.

Members seeking the position of president must have served a minimum of one year on the local board and must be a member active and in good standing.



ARTICLE 8.  MEETING AND QUORUM



Section 1.

The regular membership meeting shall be held the second Tuesday of each month, except in the event the second Tuesday of the month is a holiday.  When the second Tuesday of the month is a holiday, the date of the meeting shall be determined by the Board of Directors, who shall notify the rest of the membership two months prior to the date of change via the chapter newsletter.



Section 2.

The regular meeting on the second Tuesday in March shall be known as the Annual Meeting and shall be for the purpose of electing officers, receiving reports of officers and committees and for other business that may arise.



Section 3.

One-third (1/3) of the membership in good standing, including three members of the Board of Directors shall constitute a quorum for transaction of business.



Section 4.

Special meeting may be called by the president or a majority of the members, provided a five (5) day notice is given.



ARTICLE 9.  PARLIAMENTARY AUTHORITY



Section 1.

Robert’s Rules of Order Newly Revised shall govern the corporation except when in conflict with these bylaws.



ARTICLE 10.  DISSOLUTION OF THE ST.MICHAEL-ALBERTVILLE WOMEN OF TODAY



Section 1.

In the event the membership desires to dissolve this corporation, a special meeting shall be called to vote on dissolution of the chapter with a written notice sent to all members, the state president and the district director ninety (90) days prior to the special meeting.



Section 2.

This corporation may be dissolved upon the affirmative vote of two-thirds (2/3) of the general membership at the special meeting.



Section 3.

Upon dissolution of the chapter, any remaining assets, after the payment of existing debts including money owed to the Minnesota Women of Today, are to be given to organizations organized exclusively for charitable, education or scientific purposes as shall at the time qualify as exempt under Section 501 ©(3) of the Internal Revenue Code.



Section 4.

Dissolution will not be final until the proper papers have been received by the Chapter Service Center and all required records turned over the District Director.



ARTICLE 11.  AMENDMENTS AND SUSPENSION OF THESE BYLAWS



Section 1.

These bylaws may be amended by a two-thirds (2/3) vote of the members present and voting; a quorum being present; provided the amendment has been submitted in writing and read to the membership at a regular meeting at least thirty (30) days prior to voting on the proposal, or the proposal has been mailed to each voting member at least ten (10) days prior to the meeting where the action will be taken.



Section 2.

Such a proposed amendment may be revised at the meeting before being acted upon without further notice being given to the membership.



Section 3.

These bylaws may be suspended by a 2/3 vote of those present and voting at a meeting provided a quorum is present.



ARTICLE 12.  FINAL AUTHORITY



Section 1.

The Minnesota Women of Today bylaws and policies shall have the final authority over the St. Michael – Albertville Women of Today.
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A. POLICY



1. These policies are presented to assist members in understanding the operations and functions of this corporation.  It includes motions and policies adopted during regular membership meetings and explanations of methods of operation.



2. These policies and bylaws shall be reviewed annually by the Board of Directors and who shall from time to time, make recommendations and revisions and present them to the general membership.





B. OUTSIDE REQUESTS	



1. No officer, director, or member of this corporation shall publicly state any policy, enter into any agreement, or otherwise obligate this corporation, except upon authority of the general membership. However, if it is a question that must be decided prior to the next general membership meeting, it may be decided by the Board of Directors.



2. Use of any equipment and/or materials owned by St. Michael – Albertville Women of Today and used for a non-Women of Today event, will need to be approved by the Board of Directors.  Any items returned damaged or broken will be replaced at the expense of person borrowing.



C. FINANCES	



1. The chapter president, membership vice president, programming vice president, treasurer, state delegate, and secretary shall have an annual budget for officer related expenses. The Board of Director shall not exceed her/his annual   budget. If the secretary has exceeded the budget due to an unexpected number of sympathy related expenses, the secetary’s budget can be revisited. 



2. Alcohol will not be reimbursed by the chapter regardless of the type of event. 



3. The chapter will pay the registration for LOTS.  Members will pay the entire amount if not attending after registration has been submitted.

.	Comment by Bobbi: We approved the budget to have this removed. We receive one free copy; if more copies are needed, it can be found online.

4. The chapter’s two (2) post office boxes,voice mail, and shed fee shall be provided by the chapter.

5. The chapter shall pay mileage to a designated driver at a rate of $.25 per mile to each state, area, and district meetings, LOTS, in-state judging, chapter visitations and State Future Directions’ meetings.  In the case of more than four members attending, two or three drivers may be reimbursed at a rate of $.20 per mile, provided there are at least two members in each vehicle.



6. A speakers fund shall be maintained.



7. ..	Comment by Bobbi: See #1. Did not feel the actual officer related expenses needed to be listed.	Comment by Bobbi: See #1. Did not feel the actual officer related expenses needed to be listed.



8. First timers shall have the opportunity to attend her/his first district and state meeting in which the chapter will pay her/his full registration provided the individual responds prior to early bird deadline.  If a first timer whose registration has been paid by the chapter does not attend the meeting after all, she/he must reimburse the chapter.



9. .The chapter president and state delegate may attend the annual president and state delegates retreat and have registrations paid for out of the president/state delegate retreat budget.  If president or state delegate do not attend and registrations have been paid, she/he must reimburse.	Comment by Bobbi: See #1. Did not feel the actual officer related expenses needed to be listed.



10. Any person requesting monetary donations from the St. Michael-Albertville Women of Today shall be required to submit a donation request form and follow the guidelines that have been established.  Consideration on the matter and voting will then proceed, provided guidelines have been followed.





D. COMMITTEES



1. The Board of Directors shall determine the standing committees deemed necessary and proper to fulfill the object and purpose of this chapter.



2. Each committee (standing or specific) shall submit a written report upon completion of each project.





E. AWARDS



1. The following awards may be given out at the end of each year:

i) Outstanding member shall be voted on by the general membership at the monthly meeting in April.

ii) Outstanding officer shall be voted on by the general membership at the monthly meeting in April.

iii) Outstanding new member shall be voted on by the general membership at the monthly meeting in April. (Members who have joined April-March.)

iv) Outstanding chairman shall be voted on by the general membership at the monthly meeting in April for projects held between April 1st and March 31st.

v) Incentives will be presented to the above mentioned winners.

vi) Light bulb idea.

vii) Most inspirational.

viii) Lady mile (other than local meetings and projects)

ix) Lady attendance (all out of chapter events)



2. The chapter president may present the following awards:

i) Member of the month (for achievements not related to the Board)

ii) New member of the trimester

iii) Member of the trimester

iv) Officer of the trimester.



3. Further awards may be decided on at the discretion of the chapter president.	Comment by Bobbi: Thought these didn’t apply to year end only and were not lists of awards. So we moved here.

4. Awards shall be obtained at a cost that is within the budgeted amount.



F. STATE OFFICERS AND PROGRAM MANAGERS



1. Any local member running for a state office or state program manager shall obtain the endorsement of the local chapter.



2. Any local member serving as a member of the executive council shall be an ex-officio member of the Board of Directors.



3. Any local member serving as a member of the executive council shall have a local budget as follows:  District Director $200, State Program Manager $300, and State Staff $400.





G. GENERAL MEMBERSHIP



1. All guest speakers shall be approved by the Board of Directors prior to presenting to the General Membership. The guest speaker shall be presented with a card of thanks and a gift may be purchased by the member who invited the speaker.  The member will be reimbursed from the speaker fund.	Comment by Bobbi: Updated so all members know they can invite a guest speaker but should be the one to follow-up with the thanks.



2. The initial name tag for each member will be purchased by the chapter.  Replacement name tags will be purchased by the individual.



3. Each member attending a district, area, or state meeting shall pay their registration to the chapter before the meeting.  Chapter members who register for district, area, and state meetings and do not attend must still pay their own registration costs unless a substitute is found.



4. The state delegate and the president shall have their registrations paid to all district, area, and state meetings.  Paid registrations for conventions start with the fall convention.



5. Membership renewal is due within 30 days of notification.  Special exceptions may be made with Board of Directors approval.



6. Members to whom the St. Michael-Albertville Women of Today owes money must submit a voucher with receipt(s) within 60 days or re-payment is forfeited.



7. Members who have expenses charged through the St. Michael-Albertville Women of Today should be notified in writing by the chapter treasurer of the amount owed.  Failure to pay within 60 days of notification will result in no further charging privileges for one year from the end of the 60 days grace period.



8. The deadline for any submissions to the monthly newsletter shall be by Friday after the general membership meeting.  The monthly newsletter shall be distributed by the following Friday.



9. Chairwomen must submit a project report for the first general meeting after the project. The report should include a recap of the project, the number of hours, information about member assistance, and budget details. 	Comment by Bobbi: Deleted the secret pals information as membership VP can initiate any member program. Added the new text as reports should be completed. 



10. Members who have been consistently with the chapter for 20 or more years shall have their membership dues of $50 paid in full by the chapter. 	Comment by Bobbi: We thought this to be a nice gesture. 



H. RECORDS



1. Incorporation records will be kept in a safe place with the president and treasurer having access to them.



2. Permanent records shall consist of secretary’s notes, agendas, local plan of action booklet, financial reports, tax forms, insurance papers and a list of charter members.



3. All treasurer records shall be kept by the current treasurer for seven (7) years.



4. All other records shall be made available to chapter members after three (3) years.  If not claimed, they will be destroyed.



5. The chapter programming files shall be maintained with a sign-in and sign-out log by the programming vice president or who has agreed to maintain the record files. The LPM and/or programming VP will encourage all project chairs persons to complete and submit project report. 	Comment by Bobbi: Clarifying how the records should be maintained.
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